
Victoria Walker

14 Turner Street, Surry Hills 2010

Career Objective

This is your personal introduction, tell the company what you can do for them and what career goals you would like to achieve. Don’t make this section too long or too personal.
Employment History
Month 2010 – Current

Assistant Manager | David Jones Ltd

Duties & Responsibilities:


· Excellent customer service including fitting room styling, upselling and product demonstrations to customers
· Monitor weekly department budgets, identifying areas for opportunity and improvement
· Assist the Sales Manager with productivity and monthly staff feedback and coaching
· Ensure excellent visual merchandising standards are maintained
· Coordinate tasks for the team to achieve store objectives
· Prompt resolution of any customer queries or complaints
Continue describing the tasks you completed that are relevant to the position you are applying for
Month 2008 – Month 2010
Sales Assistant | Witchery
Duties & Responsibilities:

· Excellent customer service including fitting room styling, upselling and product demonstrations to customers
· Ensure excellent visual merchandising standards are maintained
· Prompt resolution of any customer queries or complaints
Continue describing the tasks you completed that are relevant to the position you are applying for
Keep your employment history to this one page

Structured Workplace Training
Month 2008 – Month 2010
Sass & Bide | Office Administration

Month 2008 – Month 2010
Marie Claire Magazine | Fashion Department Assistant 
Month 2008 – Month 2010
Harper’s Bazaar Magazine | Editorial Assistant 
Further Education
Month 2012 – Current

Certificate IV in Business | FBI Fashion College Pty Ltd, Glebe

(Ensure you enter your relevant course)
Subjects:

· Public Relations & Publicity

· Event Management 

· Marketing Management

· Fashion Magazines 

· Personnel Management

· Fashion Journalism

· Visual Merchandising

· The Fashion Industry

· Creative Project Management 

List 12-15 subjects maximum, with the most relevant first

Strengths

· What are your best personality traits that can assist in the workplace?

· Describe your work ethic

· Are you an effective communicator? How do you relate to others?

Outstanding Achievements

· Educational achievement

· Workplace achievement

· Personal achievement
Interests

· High end fashion

· Exercise, health and fitness

· Photojournalism

List a maximum of 5 interests

Referees


      Laura Throsby
Careers Coordinator 

FBI Fashion College Pty Ltd

Ph: 02 9566 2020

Email: careersagency@fbifashioncollege.com.au
Further references available upon request.

Your CV should be a maximum of three pages.

